~WEEKLY SLDCADA TIP~
This week’s tip is about applying changes to both weeks at biweekly sites
[image: image1.jpg]LDCADA

’ Standard Labor Data Collection
And Distribution Application




Have you had your tip today?

If you need to make a change to an employee’s record in the Employee Field (or Payroll) tab windows, i.e., Shop, Supervisor Assignment, or Predetermined JON, the date in the Effective Date for Employee Updates field indicates the week ending date that the change will take effect. This is especially important at biweekly SLDCADA sites. If a change is made to an employee’s Shop or Supervisor Assignment during week 2 upon clicking the Save button, a dialog box (Figure 1) displays the message, “Would you like to carry changes for week 2 over to week 1 of the pay period for this employee?” Clicking Yes will apply the new Shop or Supervisor Assignment to the employee’s record for BOTH weeks. Clicking No will only assign the new Shop or Supervisor Assignment for week 2. The employee record will still be assigned to the original Shop or Supervisor Assignment for week 1. When entering Time & Attendance for the employee, the Time & Attendance week 1 tab will not be available to the new Supervisor or Shop.
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Figure 1, Employee Field Tab Windows


SLDCADA TIP #20020227


