~WEEKLY SLDCADA TIP~
This week’s tip is about Alternate Work Schedules
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Have you had your tip today?

When creating a new schedule in SLDCADA it is important to assign the proper AWS code. The DCPS User’s Manual for CSRs gives the following guidelines in the Dictionary/Glossary.
“ALTERNATE WORK SCHEDULE TOUR OF DUTY CODE (AWS)

A code that identifies the alternate work schedule (AWS) that an employee is assigned to. It is located on the schedule record.

CODE VALUE:

0 - NOT ON AWS – Employees may have a standard schedule that consists of 8-hour days, 40-hours a week and 80-hours biweekly or an uncommon tour of duty schedule that consists of hours equal to or greater than 90 hours biweekly. These schedules are not considered compressed, variable, or flex schedules within the definition of alternate work schedules. All uncommon tour of duty schedules must be approved by DFAS/HQ prior to being added as valid in DCPS. The 'uncommon tour of duty schedule table' contains all schedules currently valid in DCPS.

1 - FLEXITOUR - A flexible schedule that consist of 8 hour days, 40 hour weeks, and 80 hours biweekly. Credit hours may be authorized for this schedule.

2 - GLIDING SCHEDULE - The employee has a basic work requirement of 8 hour days, 40-hour weeks, and 80 hours biweekly. Credit hours may be authorized for this schedule.

3 - VARIABLE DAY SCHEDULE - The employee has a basic work requirement of 40 hours each week and 80 hours biweekly. The number of hours in a day may vary. Credit hours may be authorized for this schedule.

4 - VARIABLE WEEK SCHEDULE - The employee has a basic work requirement of 80 hours biweekly. The number of hours in a day or week may vary. Credit hours may be authorized for this schedule.

5 - MAXIFLEX WORK SCHEDULE - The employee has a basic work requirement of 80 hours biweekly. The number of hours in a day or week may vary. Credit hours may be authorized for this schedule.

6 - COMPRESSED WORK SCHEDULE - The employee has a basic work requirement of 80 hours biweekly. The number of hours in a week can vary. Samples: WK#1 - (4) 9 hour days and (1) 8 hour day = 44 hour week. WK#2 - (4) 9 hour days = 36 hour week = 80 hours biweekly.

7 - FIRST FORTY - The employee has a basic work requirement of 40 hours a week and 80 hours biweekly. The number of hours in a day can vary (0 - 24).

8 - COMPRESSED WORK SCHEDULE - The employee has a basic work requirement of 40 hours each week and 80 hours biweekly.

D* - VARIABLE WEEK SCHEDULE - The employee has a basic work requirement of 80 hours biweekly. The number of hours in a day or week may vary. Credit hours may be authorized for this schedule.

E* - MAXIFLEX WORK SCHEDULE - The employee has a basic work requirement of 80 hours biweekly. The number of hours in a day or week may vary. Credit hours may be authorized for this schedule.

* Extra hours are deemed to have been at activity’s request. FLSA based on 40 hrs biweekly.”

If you need more information on Alternate Work Schedules please visit the following OPM site: http://www.opm.gov/oca/aws/
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