~WEEKLY SLDCADA TIP~
This week’s tip is about SLDCADA Audit Reports
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Have you had your tip today?

SLDCADA provides five types of audit reports, Employee Transaction Audit, Labor Transaction Audit, Predetermined Audit, Prior Pay Transaction Audit, and Overtime Authorization Audit. The audit reports keep track of on-line SLDCADA changes, the date of the change and the user who made the change. The LID (Login ID/User Id) displays who made the change and the Trans/Date displays the date and time the change was made. The Add line displays when a record was added to SLDCADA. The Before line displays the record before the change and the Update line displays the record after the change.
The Employee Transaction Audit Report displays changes made to employee data (Payroll/Field window). This report displays a week of data so the week ending date must be designated in the search by window. The audit records for employee changes are retained for 4 weeks plus the current pay period. In the sample report below, Jane Doe’s subshop was changed from 66666 to 022222 on 10/1/01 @ 16:00:47 by user sldsa1.
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Figure 1, Employee Transaction Audit Report

The Labor Transaction Audit Report displays changes made to employee labor data (Time & Attendance window). This report displays a week of data so the week ending date must be designated in the search by window. The audit records for labor changes are retained for 4 weeks plus the current pay period. In the sample report below, a labor record was added for Jane Doe on 10/1/01 @ 14:47:02 by user sldsa1. The hours on Tuesday were changed from 8.0 to 6.0 on 10/2/01 @ 15:04:40 by user sldsa1.
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Figure 2, Labor Transaction Audit Report
The Predetermined Audit Report displays changes made to employee predetermined data (Payroll/Field window/Predetermined tab).  The audit records for predetermined changes are retained for 4 weeks plus the current pay period. In the sample report below, a predetermined record was added for Jane Doe on 08/27/01 @ 11:21:48. Then, the predetermined JON was changed from 22222222 to 9999 on 10/01/01 @ 15:58:09 by user sldsa1.
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Figure 3, Predetermined Audit Transactions Report
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Have you had your tip today?

The Prior Pay Transaction Audit Report displays changes made to a previous pay period’s time & attendance data (Prior Pay Corrections window). The audit records for prior pay changes are retained for 4 weeks plus the current pay period. In the sample report below, there were two records added for attendance on 10/3/01 @ 13:44:50 by user sldsa1. Then, the JON and THC (Type Hour Code) were changed on 10/03/01 @ 13:45:32 by user sldsa1.
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Figure 4, Prior Pay Transaction Audit Report

The Overtime Authorization Audit Report displays changes made to an overtime authorization request or an overtime authorization (Overtime Authorization window). The audit records for overtime authorization changes are retained for the entire history period of the database. In the sample report below, an Overtime Authorization record of 5 hours was added for Jane Doe on 01/24/2002 @ 16:10:07 by user sldsa1. If your site does not use the Overtime Authorization feature in SLDCADA you would not use this report.
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Figure 5, Overtime Authorization Audit Report
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