~WEEKLY SLDCADA TIP~
This week’s tip is about generating hours & entering exceptions
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Have you had your tip today?

Hours are generated during the SLDCADA batch process, cbxtens. SLDCADA will generate hours in an employee’s T&A record if the employee has daily scheduled hours, a time & labor category of 4 or 5, and a predetermined JON whose date hasn’t expired or when SLDCADA is set to generate hours without a predetermined JON.

For those employees who meet the above criteria, timekeepers need only to enter exceptions to an employee’s work schedule. Exceptions include; leave, overtime, comp time, night differential (ND for graded employees only), and Saturday worked with Sunday premium, etc.

Example: Employee is scheduled to work 8 hrs Mon thru Fri

Sick Leave Hours:

An employee has 4 hours sick leave on Monday, the timekeeper enters LS for 4 hours, then SLDCADA generates the other 4 hours on Monday and 8 hours on every workday.


Code
Sun
Mon
Tue
Wed
Thu
Fri
Sat

Timekeeper enters:
LS
4.0

SLDCADA generates:
RG
4.0
8.0
8.0
8.0
8.0


Work Holiday Hours:

An employee has 4 hours holiday worked Monday, timekeeper enters HG for 4 hours, and SLDCADA generates the other 4 hours of Holiday on Monday and 8 hours regular on every workday.


Code
Sun
Mon
Tue
Wed
Thu
Fri
Sat

Timekeeper enters:
HG
4.0

SLDCADA generates:
LH
4.0


SLDCADA generates:
RG

8.0
8.0
8.0
8.0


Night Differential Hours:

An employee works 4 hours night differential everyday, timekeeper enters ND/RG for 4 hours each day, SLDCADA generates the other 4 RG to total the 8 hours worked.

Code
Sun
Mon
Tue
Wed
Thu
Fri
Sat

Timekeeper enters:
ND/RG
4.0
4.0
4.0
4.0
4.0

SLDCADA generates:
RG
4.0
4.0
4.0
4.0
4.0

Example: An employee is scheduled to work 8 hours Saturday - Wednesday of which 6 hours are with night differential and 2 hours are without night differential (Employee must be coded for 3rd shift Saturday)

Night Differential/Premium Pay:

The timekeeper enters ND/SG for 6 hours Saturday and Sunday, ND/RG 6 hours Monday - Wednesday and SG 6 hours for Saturday, SLDCADA generates the 2 SG hours for Saturday - Sunday and the 2 RG hours for Monday - Wednesday to total the 8 hours worked each day.


Code
Sun
Mon
Tue
Wed
Thu
Fri
Sat

Timekeeper enters: 
ND/SG
6.0





6.0

Timekeeper enters:
ND/RG
6.0
6.0
6.0

SLDCADA generates
SG
2.0





2.0

SLDCADA generates
RG
2.0
2.0
2.0

All exceptions must be input prior to the end of the pay period before the batch schedule is run, as SLDCADA will generate the remaining hours during the run. The running of the batch schedule is site specific. Timekeepers will see the generated hours on the T&A window after the batch run.
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