~WEEKLY SLDCADA TIP~
This week’s tip is about switching between windows

(Windows application)
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Have you had your tip today?

Did you know that you can work with multiple windows open in SLDCADA and easily switch between the open windows?

If you were entering Time & Attendance for an employee and need to check that employee’s payroll information, without closing the T&A window, you can access the Employee Payroll or Field window by selecting Payroll from the Employee menu. You can switch back to the T&A window by clicking Window in the SLDCADA main menu then selecting Time & Attendance.
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Figure 1, Window Menu
If you were entering employee information in the Payroll (or Field) window, you would need to use the Search window for each employee. Instead of clicking Employee in the SLDCADA main menu and then the Payroll or Field option, you can switch back to the Payroll (or Field) Search window by clicking Window in the SLDCADA main menu and then selecting Payroll (or Field) Search. The Search window will display. Select your search and repeat the process.

Each window that you leave open is hidden behind the active displayed window. To return to any open window, click Window on the SLDCADA main menu and choose the desired open window from the drop down list.

Another way to switch easily between windows is to minimize the current active window by clicking the Minimize button [image: image3.bmp] of the active window. Display the new SLDCADA window, and then minimize (or close) the window when finished. To return to the previously displayed window click the Restore button [image: image4.bmp] of the minimized window in the bottom left of the SLDCADA window.
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Figure 2, Minimized Window
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